TOWN OF ECKVILLE
Council Procedure Bylaw No. 640/02
Revised & Consolidated: November 27, 2023

A by-law of the Town of Eckville, in the Province of Alberta, to regulate the proceedings in and
transacting of business by the Municipal Council of the Town of Eckville.

NOW THEREFORE, THE MUNICIPAL COUNCIL OF THE TOWN OF ECKVILLE, DULY
ASSEMBLED ENACTS AS FOLLOWS:

1. Definitions and Interpretation
1.1. In this bylaw:
“Administrator” means the Chief Administrative Officer appointed by Council
or a designated officer where such has been designated and appointed by

Council;

“Chief Elected Official” and/or “Mayor” means the person elected by the
electors of the Town of Eckville;

“Council” means the Council of the Town of Eckville;

“Council Committee” means a committee, board or other body established by
the Council of the Town of Eckville;

“Councillor” includes the chief elected official;

“Town” means the Town of Eckville,

2. Structure

2.1. 'The Council of the Town of Eckville shall consist of seven (7) councillors.
2.2 The chief elected official shall be elected by a vote of the electors of the whole of
the Town and shall be designated the title of ‘Mayor’.
2.3. All Councillors shall be elected by a vote of the electors of the whole of the Town
and shall be designated the title of ‘Councillor’.
2.4. The Mayor shall preside when in attendance at a meeting of Council.
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2.5.

3. Agendas

3.1.

3.2.

3.3.
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The Mayor may, at the discretion of the Mayor, be a member of all Council
committees and all bodies to which Council has the right to appoint members
under the Municipal Government Act,

The Agenda for each regular meeting shall be prepared by the Administrator and
submitted together with copies of all pertinent correspondence, statements and
reports to each member of Council at least two working days prior to each regular
meeting.

Any member of Council, town official, delegation or any person wishing to have
an item of business placed on the Agenda shall make the submissions in writing,
explaining the nature of their submission, to the Administrator not later than four
working days prior to the meeting.

No item of business shall be considered by the Council if the item has not been
placed on the Agenda unless members of the Council present, by a unanimous
vote, agree to the item being placed on the Agenda. The Mayor, any Councillor
or the Administrator shall be given the opportunity to state why an item shall
receive consideration on the Agenda because of its emergent nature before the
motion is put to a vote,

4. Delegations

4.1.

4.2.

4.3.
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A Citizen, Group or Organization wishing to bring a matter to the attention of
Council, or wishing to have a matter considered by Council, shall complete a
Council Delegation Request form outlining the subject or matter to be discussed.
This form shall be typewritten or legibly written, signed, and delivered or mailed
to the Office of the Chief Administrative Officer.

The Chief Administrative Officer shall place this Council Delegation Request
Form on the next Council Agenda for consideration by Council. Council may, at
their discretion, approve or deny the Request for Delegation.

In the event that Council approves the Request for Delegation, those requesting
the delegation may make oral or written presentation to Council. In the interest of
time, the Mayor may require the appoiniment of a single spokesperson for the
Delegation and each delegation shall be limited to 15 minutes unless approved by
Council.




Bylaw 640/02
Council Procedures

5. Council Meetings

Time of Commencement of Regular Meetings

5.1.

Council shall, at its organizational meeting each year, establish the days and times
of its regular meetings, by resolution. If a regular meeting of Council falls on a
statutory holiday, the meeting shall be held on the Tuesday following the statutory
holiday.

Notice of Meetings

5.2.

Public notification of the meeting dates, times, and places, or changes to the
meeting dates, times or places of regular meetings, special meetings, council
committee meetings or meetings conducted by means of electronic or other
communication facilities shall be printed by Public Notice placed on a notice
board in the front foyer of the Town Office as far in advance as possible and in
any event, no later than 24 hours in advance of the meeting time, except where
notice is waived by Council under the Municipal Government Act.

Electronic or Other Communication

5.3.

5.4.

5.5.

5.6.

Any member of Council wishing to participate in a council meeting or council
committee meeting by means of electronic or other communication facilities may
request that the meeting be conducted by means of electronic or other
communication facilities provided the requirements of the Municipal Government
Act can be met.

The Council member requesting that the meeting be held through electronic
communications shall be responsible for the expenses incurred to accommodate
this request.

Any Council member requesting electronic attendance at a meeting because the
member is unable to be physically present shall be responsible to ensure the
member is fully informed with regards to the meeting agenda and the information
contained there in.

If the Council requests a member’s presence through electronic communication at
a Council meeting that he is unable to physically attend, the Town shall cover the
expense this request incurs.
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5.7. Notwithstanding the foregoing, if a Council member wishes to attend any portion
of the meeting which is held in the absence of the public pursuant to the
Municipal Government Act (a closed session) by means of electronic or other
communication facilities, the Councillor must first provide a signed statement
confirming that they have made proper arrangements to ensure the confidentiality
of the closed session discussion, substantially in the form set out in Schedule “C’
of the Bylaw.

g 21101"111’11

5.8 A quorum of Council shall be a majority of those members elected and serving on
Council, including the Mayor.,

5.9. If a quorum is not present within half an hour after the time appointed for the
meeting of Council, the Administrator shall call the roll and take down the names
of the members present and the Council shall stand absolutely adjourned until the
next regular meeting, unless a special meeting be duly called in the meantime.

5.10. If a quorum is lost for any reason then the meeting is at an end.

Absence of Mavor and Deputy Mavor

5.11. If the Mayor or Deputy Mayor are not in attendance within fifteen minutes after
the time appointed for a meeting and a quorum is present, the Administrator shall
call the meeting to order and a member shall be chosen by the members present to
chair the meeting until the arrival of the Mayor or Deputy Mayor.

Agenda and Minutes

5.12, Upon the meeting being called to order a motion shall be presented to adopt all or
part of the circulated agenda for the meeting, Upon unanimous resolution Council
may by resolution add additional items of business to the meeting’s agenda.

5.13. Upon adoption of the meeting’s agenda, a motion shall be presented to adopt the
minutes of the preceding meeting or meetings as circulated or as read, as the case
may be, which motion shall be voted upon after disposition, either by unanimous
consent or amendment of any errors or omissions alleged therein.

Votes of Council

5.14, Unless otherwise required by this Bylaw, the Municipal Government Act or any
other enactment, a simple majority vote of those members present shall be
sufficient to pass any resolution or bylaw.
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5.15;

5.16.
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A Councillor attending a Council meeting must vote on a matter put to a vote at
the meeting unless the Councillor is required or permitted to abstain from voting
under the Municipal Government Act or any other enactment. Each abstention
and the reasons for the abstention must be recorded in the minutes of the meeting.

Before a vote is taken by Council, a Councillor may request that a vote be
recorded. When a vote is recorded, the minutes must show the names of the
Councillors present and whether each Councillor voted for or against the proposal
or abstained.

For the purposes of quorum, a Councillor is deemed to be absent for a vote if the
Councillor is required to abstain from the vote, or the Councillor is permitted to
abstain from the vote and does abstain.

Whenever a vote on any order, resolution or question before Council cannot be
taken because of loss of a quorum, then the order, resolution or question shall be
the first business to be proceeded with and disposed of at the next meeting of
Council, under that particular order of business.

Adjournment of Meeting

15,

6. Motions

Regular meetings of Council shall adjourn at 10:00 p.m. if then in session, unless
otherwise determined by a two-thirds majority vote of the members present, upon
motion made and passed either before or after that time while in session. Any
business not completed at the time of adjournment shall be the first order of
business at the next regular meeting of Council, unless in the meantime a special
meeting be called under the Municipal Government Act.

Motions Generally

6.1.

6.2,

6.3.

6.4.

A motion submitted to Council does not require a seconder.

All motions shall be taken in writing by the Administrator before being debated or
put from Mayor or presiding officer.

Any member may require the question or motion under discussion, or any portion
thereof, to be read at any time during the debate, but not so as to interrupt a
person while speaking.

No motion shall be offered that is substantially the same as one on which the
judgement of the meeting has already been expressed during the same meeting.

LY
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6.5,

0.6,

6.7.

6.8.

6.9.

6.10.
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Whenever the Mayor or other presiding officer is of the opinion that a motion
offered to Council is contrary to the rules and privileges of Council, he shall
appraise the members thereof immediately, before putting the question, and shall
cite the rule or authority applicable to the case without argument or comment,
Whenever any matter of privilege arises, it shall immediately be taken into
consideration.

No question shall be reconsidered more than once at any one meeting of Council
unless a majority of the members of Council present agree.

When a motion has been made and is being considered by the Council, no other
motion may be made and accepted except;

a) amotion to refer the main question to some other person or group for
consideration,

b) amotion to amend the main question,
¢) amotion to table the main question,
d) amotion to postpone the main question to some future date,

¢) amotion to adjourn the meeting, provided that a motion to table shall not be
debated except as to the time when the matter will again be considered.

Not more than one main motion, amendment thereto, and amendment to the
amendment may be on the floor at the time,

Where a question under consideration contains distinct propositions, the vote
upon each proposition shall be taken separately when any member so requests or
when the Mayor or other presiding officer so directs.

After any question is finally put by the Mayor or other presiding officer, no
member shall speak to the question, nor shall any other motion be made until after
the result of the vote has been declared. The decision of the Mayor or presiding
officer as to whether the question has been finally put shall be conclusive.

Amendments to Motion

6.11.

6.12.

Every amendment must be relevant to the question on which it is proposed. Any
amendment offered which raises a new question can only be considered on a
distinct motion after notice.

An amendment proposing a direct negative is out or order.

Consolidated and Approved by CAOQ: ,{\ 6
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Voting on motions and amendments shall be conducted in the reverse of the order
in which they were put, that is to say, firstly, upon the amendment to the
amendment, if any, secondly, upon the amendment or amendments to the motion,
as the case may be, if any, and lastly, upon the motion or the motion as amended
as the case may be, except in the case of times and amounts in which case the
longest times and the largest amounts shall be put first.

Withdrawing or Changing Motions

6.14.

A motion may, with the consent of the mover and a majority of the members
present, be withdrawn or the wording thereof changed.

Motion to Rescind

6.15.

A motion to rescind an action of Council may be offered at any time subsequent
to the meeting at which the original motion was passed. Any member of Council
may make the motion to rescind. A majority vote of the members of Council is
necessary for the passage of a motion to rescind.

Motion to Adjourn

6.16.

A motion to adjourn the meeting shall not be debatable nor amendable, except as
to the time, if any, when the meeting shall be reconvened, provided that the
Mayor or presiding officer may, subject to an appeal to the meeting, refuse to put
a motion for adjournment if, in the opinion of the Mayor or presiding officer, the
motion is offered for the purpose of obstructing the meeting.

7. Readings of Bylaws

7.1,

7.2.

7.3.

When a proposed bylaw is read in Council, the Administrator shall certify the
reading and the date of the reading on the face thereof. When a bylaw has been
read a third time and finally passed, the Administrator shall keep on file correct
copies thereof including amendments, if any,

A by-law appearing upon the Council agenda when listed as ready for first
reading shall be introduced by a member moving, “That Bylaw No. (quoting the
by-law no.) be now read a first time.” After first reading, the bylaw may be
debated, referred or laid over. If a bylaw fails to receive first reading, then it may
be struck from the agenda.

All amendments to a bylaw made in Committee of the Whole shall be reported by
Mayor or presiding officer to the Council, who shall receive the whole forthwith,
After a report has been received, the proposed bylaw shall be open to debate and
amendment,
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7.4.

7.5,

7.6.
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Every bylaw shall be read a third time before it is signed by the Mayor or Deputy
Mayor. If a bylaw fails to receive third reading, it shall remain on the agenda to be
dealt with at the next regular meeting of Council.

Every bylaw of general application shall be printed or otherwise duplicated so as
to be available to all interested parties, other bylaws shall be recorded and filed as
well as amendments thereto and the Administrator shall retain the original of
every bylaw on file and properly record amendments thereto.

Every bylaw which has passed in Council shall immediately after being sealed
with the seal of the Town, and signed by the Mayor or Deputy Mayor and the
Administrator, be securely deposited by the Administrator.

8. Meeting Conduct

8.1.

8.2.

8.3.

8.4.

8.5.

8.6.

8.7.

The Mayor or presiding officer shall preserve order and decorum and shall decide
questions of order subject to an appeal to the Council by resolutions and the
decision of the presiding officer shall be final unless reversed or altered by a
majority vote of members present.

When the Mayor or presiding officer is called on to decide a point of order or
practice, the Mayor or presiding officer shall do so without argument or comment
and shall state the rule of authority applicable to same.

The Mayor or presiding officer shall have authority to set a time limit and the
number of times that a member may speak on the same question of resolution
having due regard to the importance of the matter.

Every member in speaking to any question or motion shall address himself only to
the Mayor or presiding officer.

When two (2) or more members desirc to speak to a matter the Mayor or other
presiding officer shall settle the priority.

During the reading of minutes, reports, communications or other papers, and
when a member or any other person is addressing the Council, silence shall be
observed and no one shall be allowed to disturb the meeting.

A member called to order shall immediately cease to speak, but may afterwards
explain, and the Council, if appealed to, shall decide the same without debate; if
there be no appeal the decision of the Mayor or other presiding officer shall be
submitted to.
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8.8. No member shall;
a} speak disrespectfully of any person;

b) use offensive words in or against the Council or any member thereof or any
official or employee of the Town;

¢) speak except upon a question in debate;

d) reflect upon any vote of the Council except for the purpose of moving that
such a vote be reconsidered or rescinded;

8.9. The Mayor or presiding officer will give each member who wishes to speak, an
opportunity to do so before putting the question.

8.10. Upon a division of the Council on a particular matter, those who wish to have
their vote in opposition recorded may so signify to the Mayor or presiding officer.

8.11. Any matter of meeting conduct which is not herein provided for shall be
determined by the Mayor or presiding officer.

Expulsion/Exclusion from Meeting

8.12. The Mayor or presiding officer may cause to be expelled from and excluded from
any meeting any person in attendance, other than a Councillor, who creates any
disturbance during a meeting or who, in the opinion of the Mayor or presiding
officer, has been guilty of improper conduct and for that purpose, the Mayor or
presiding officer may direct such person to be removed by police.

9, Robert’s Rules

9.1. Any matter which 1s not provided for shall be determined in accordance with
“Robert’s Rules of Order-Newly Revised.

10. Council Committees
10.1. Council may pass bylaws in relation to the following:

a) The establishment of and functions of Council committees and other
bodies;

b) Procedures to be followed by Council, Council committees and other
bodies established by Council.

11. Remuneration, Allowances, Expense Payments

Consclidated and Approved by CAO: 5




LT.2.

11.3.

11.4.
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The Mayor and Councillors shall be paid remuneration and allowances for
services performed or expenses incurred during the performance of duties as a
member of Council as provided in Schedule "A" attached hereto.

Notwithstanding Subsection 11.1 above, each member of Council is entitled to be
absent without deduction for up to four (4) regular meetings in a year for personal
leave.

One third of the remuneration paid to members of Council shall be considered as
an allowance for expenses incidental to the discharge of duties and shall be
excluded from income pursuant to the provisions of the Income Tax Act.

Procedures relating to the claim and payment of remuneration and expenses shall
be prescribed in Schedule "A" of this bylaw.

If a Councillor resigns or is disqualified from remaining as a member of Council,
that Councillor will not be entitled to any remuneration or allowances referred to
in the Bylaw as of the date of his or her resignation or disqualification.

12. Amendments To or Repeal of this Bylaw

12,1,

12.2.

Consolidated and Approved by CAO:

From the date of the passing of this bylaw, the above rules and regulations only
shall be observed for the order and conduct of business in Council thereof and all
motions, rules or regulations existing and inconsistent with this bylaw are hereby
repealed.

This by-law shall not be repealed, amended or suspended, except so far as the
terms hereof permit, unless it is repealed, amended or suspended:

a) by a bylaw unanimously passed at a regular or special meeting of the council
at which all members thereof are present, or,

b) by a bylaw passed at a regular meeting of council, pursuant to a notice in
writing given and openly announced at the next preceding meeting of the
council and setting out the terms or the substantial effect of the proposed
bylaw.
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SCHEDULE "A"

COUNCIL REMUNERATION

1)

Council Honorariums:

a) Council Honorarium Pay shall be paid to All Members of Council in monthly
instalments and shall provide for:
- Attendance at a maximum of 24 meetings (regular and or budget) each calendar
year; and
- Pre-meeting preparation & time spent on miscelianeous Council business.

b) Mayor Honorarium Pay shall be paid to the Mayor on a monthly basis and shall
provide for:
- Attendance at meetings with CAQO and administration as needed; and
- Attendance at Town Office to endorse cheques, contracts, agreements, stc.

c¢) Deputy Mayor Honorarium Pay shall be paid to the Deputy Mayor on a monthly basis
and shall provide for:
- Attendance at meetings with CAO and administration as needed in the Mayors
absence; and
- Attendance at Town Office to endorse cheques, contracts, agreements, etc. in
the Mayors absence.

2) Council Honorarium Rates:
a) Mayor - $732.67 per month
b) Deputy Mayor - $560.91 per month
¢} Council Members - $446.48 per month
3) Council Per Diem Pay:
a) Council Per Diem Pay shall be paid to All Members of Council on a monthly basis as
follows:
- For attendance at internal Town committee meetings as approved by Council;
and
- For attendance at external committee meetings as approved by Council; and
- For attendance at conventions, seminars, workshops, special functions, or other
events as approved by Council.
4) Council Per Diem Rates:
a) Minimum (up to 2 hours) - $ 68.68
b) Half Day (2 hours to 4 hours) - $137.36
¢) Full Day {4 hours to 8 hours) - $274.72 (Maximum Daily Rate)
Consclidated and Approved by CRO: { ' 11
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5) Mayor’s Hospitality Allowance: As per approved annual budget
6) Remuneration from Outside Boards and/or Committees
Where the Mayor or Councillor receives remuneration from another board or committee,
such remuneration should be paid directly to the Town of Eckville. The Council member
will submit an expense sheet listing the function attended, remuneration for such
attendance and any expenses incurred. Payment will be made at the end of the month
following submission of a Timesheet.
7) Travel and Subsistence Allowances
a) Mileage $0.68 per kilometre for the first 5,000
kilometres driven
$0.62 per kilometre driven after that
b) Meals (receipts not required) $23.00 Per meal to a maximum of
$69.00 per day
c) Incidental Expenses (no receipts) $10.00 flat rate per night
d) Hotel Accommodations, parking 100%
e) Registration fees 100%
8) Spousal Allowances
The Town encourages the attendance of Council spouses/partners at the annual Alberta
Urban Municipalities Association (AUMA) Conference and will cover the cost of:
a) Banquet tickets;
b) Partners Program fees; and
¢) Meals at approved rates.
9) Communication Allowances
The Town recognizes that the Mayor and Council Members make use of their personal
telephone, internet service and cellular phones in the execution of their Town duties. To
help offset these personal expenses the Town shall reimburse the Mayor and Council
Members at a flat rate of $50.00 per month.
10) Payment Procedures
a) Honorarium Pay - will be paid at the end of each month (no Timesheet
required).
b) Per Diem Pay — will be paid as Timesheets are submitted to the CAO and
approved by the CAO & the Mayor.
Consolidated and Approved by CAO: 12
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c) Travel and Subsistence Allowances — will be paid as Expense forms are
submitted to the CAO and approved by the CAQO & the Mayor.

d) Spousal Allowances — will be paid as Expense forms are submitted to the CAO
and approved by the CAO & the Mayor.

e) Communication Allowances — will be paid at the end of each month (no

Expense form required).

11) Council Benefits

All duly sworn in and serving Members of Council shall be entitled to benefits as listed
below:

a) Extended Health Care with Vision (100% premiums paid by Town);

b)Dental Care (100% premiums paid by Town);

c) $500 Annual Health Spending Account;

d)Group Life Insurance (based upon insurance provider policy - 100% premiums
paid by Town);

e)Accidental Death and Dismemberment (based upon insurance provider policy —
100% premiums paid by Town);

f) Employee Assistance Plan (100% premiums paid by Town).

Consclidated and Approved by CAO: \\ 13




SCHEDULE "B

ORDER OF BUSINESS IN THE AGENDA
1. Call to Order
2. Delegation
3. Agenda
~ Additions to Agenda
- Adoption of Agenda
4, Adoption of Minutes
5. Action Items
6. Bylaws, Policies and Projects
7. Reports
- Foreman’s Report
- Administrator’s Report
- Financial Report
8. Committec and Board Reports
9. Correspondence and Information Items
10. Seminars, Meetings, Special Events
11. In Camera

12. Committee of the thle

13, Adjournment

Consolidated and Approved by CAOQ:
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SCHEDULE “C”

l, , Councillor/Mayor for the Town of Eckville, confirm that |

wish to attend one or more meetings of Council or a council committee by means of electronic
or other communication facilities, including the portion of such meetings held in the absence of
the public (one or more in-camera discussions).

| confirm that | am aware of my duty to maintain the confidentiality of the in-camera
discussions, and will take any and all necessary and appropriate steps to ensure the
confidentiality of any in-camera discussions | attend through electronic communications,
including without limiting the foregoing by ensuring no other person may access or be privy to
such discussions in the location or facility where | attend the meetings remotely.

Signed this day of , 20

Witness Councillor Name:

Print Name of Witness

Address of Withess

Ceonsolidated and Approved by CAO: 15
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